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HOJIO’KEHUE
o HacTaBHu4YecTtBe B MAOY «I'mmua3us Nel» r. [lepmu

1. O61mme moJ10:xeHNst

1.1. Hacrosmee Ilonoxxenue o HactaBHHUuYecTBe (manee — Ilomokenue)
onpeneaeT NOPsA0OK OpraHU3alMy U MPOBEACHUS pabOThl MO0 HACTABHUYECTBY B
MAOY «I'umnuazus Nely r. [lepmu (manee — opranuzanmsi), mpaBa U 00sS3aHHOCTH
HAaCTaBHUKOB U CTaXEPOB.

1.2. OcHOBHBIE TEpPMHUHBI M TIOHSATHUSA, IPUMEHSIEMBIE B HACTOSIIEM
[TonmoxeHnuu:

HacraBunuectBo — (Qopma ajmanTanuu, OPaKTUYECKOTO OOY4YeHUS W
BOCITUTAHUSI HOBBIX WJIM MEHEE OINBITHBIX PAaOOTHUKOB OpraHU3aIlMU B IEJSX
ObICTpeiIIero OBIaJACHUS TPYAOBBIMU HaBbIKAMU, TMPHOOPETEHHS HEOOXOIUMOM
KOMITETEHIIUU, TPUOOIICHUSI K KOPIIOPATUBHON KYJIbTYypE OpraHU3aINH.

HacraBauk — 0osee OMBITHBIN PaOOTHUK OpraHU3alliy, TPUHUMAIOIIUNA Ha
ce0s1 GyHKIMHU 10 00YUYEHUIO HOBBIX WJIM MEHEE OMBITHBIX PAOOTHUKOB.

Craxep — HOBbIM pPaOOTHUK OpraHU3alUU, IPUKPETUISIEMbIN K HACTABHUKY .

2. leau ¥ 3a1a4M HACTABHUYECTBA

2.1. lensiMmu HacTaBHUYECTBA SIBJISIOTCS aJalTaivsl CTaXepoB K padoTe B
OpraHu3allid Ha OCHOBE €JMHOM CHCTEMBbI Mepeladyd OMbITa W BOCIUTAHUS,
MOBBINICHUE  KBWIM(HUKAIMKM  TIEAaroroB,  o0ecrneYyeHue  ONTUMAJIBHOTO
WCIIOJIb30BaHUsl BPEMEHU U PECYPCOB IJISI CKOPEHIIEro JTOCTUKEHHS CTa)KepaMu
HEOOXOJMMBIX PE3YJIbTATOB, CHIDKCHHE TEKYy4eCTH KaJpoB M MOTHUBHUPOBAHUS
HOBBIX PAOOTHUKOB K JIOCTHKEHUIO 11EJIEH OpraHu3alluu.

2.2. OCHOBHBIMHU 33/1a4aMHi HACTABHUYECTBA SBJISIIOTCS:

— OKa3aHue MOMOIIU CTaKEPY B OCBOCHHHM HEOOXOIMMBIX KOMIETEHITUHN 3a
CYET O3HAKOMIJICHUS C COBPEMEHHBIMH METOJaMHU M MpUEeMaMH paboThl, epeaadn
HAaCTaBHUKOM JIMYHOTO OTBITA;

— o0ydeHue cTaxepa B MHUHUMaJbHBIE CPOKH  HEOOXOIUMOMY
npodeCCUOHAIBHOMY MAacTepCTBY, COOIOJICHUI0 TpeOOBaHMN HOPMATHBHBIX
JIOKYMEHTOB, B TOM YHCJIE [10 OXpaHe TPYya;

— COJICUCTBUE JOCTHXKEHUIO CTAKEPOM BBICOKOTO KauecTBa TPY/Ia;

— BXOXKJCHUE CTaXXepa B TPYI0BOM KOJUIEKTUB, OCBOCHHUE UM KOPIIOPATUBHOM
KYJIbTYPBI,

— BOCIUTAHUE Yy CTaXEepa YyBCTBA JINYHOM OTBETCTBEHHOCTH 3a PE3YJIbTAThI
CBOEU JESATEIIbHOCTH.

3. Oprann3ainuoHHbIe OCHOBbI HACTABHMYECTBA
3.1. HacrtaBHMYECTBO B OpraHu3allid BBOJMUTCS HA OCHOBAaHUHU NPHUKa3a
JTUPEKTOPA.
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3.2. OTOop KaHAMAATYp HACTABHUKOB OCYIIECTBIISETCS IO CJEAYIOIIUM
KPUTEPUSM:

— BBICOKHI YPOBEHB MPO(HECCUOHATHHOU MTOATOTOBKH;

— HaJIN4KE OONIECNTPU3HAHHBIX JIMYHBIX IOCTUKEHUM U pe3yJIbTaTOB,;

— pa3BUTbIE KOMMYHUKATUBHBIEC HABBIKU U THOKOCTh B OOIICHUU;

— CIMOCOOHOCTH ¥ TOTOBHOCTH JICITUTHCS MTPO(PECCUOHATBHBIM OTIBITOM;

— cTax MpodeCCHOHATBHON ACATEIHPHOCTH B OPraHHW3allid HE MEHEE JBYX
JIET.

3.3. PaGoTHUK Ha3HAYaETCsl HACTABHUKOM C €r0 MUCbMEHHOTO COTJIACHS.

3.4. 3a 0JTHUM HACTaBHUKOM 3aKpeIuIIeTcsl OJHOBPEMEHHO He 0oiiee ABYX
CTa)XEpPOB.

3.5. HacTaBHMYECTBO OCYUIECTBIIIETCSI B TEUYEHHE BCETO MEPHOJA,
Ha3HAYEHHOTO CTaXepy.

4. IIpaBa 1 00513aHHOCTH HACTABHUKA

4.1. HacTaBHHK UMEET IIPaABO:

— TpeOOBaTh OT CTaXXKEPa BBHIMOJHEHUS YKa3aHUU 1O BOIPOCAM, CBSI3aHHBIM C
€ro JIeATeIbHOCTBIO;

— OpUHUMATh Y4acTh€ B OOCYXKJIEHHH BOIIPOCOB, CBA3aHHBIX C pabOTOMH
CTake€pa, BHOCUTb MPEIJIOKEHUS B MPOJPCOIO3HBIE OpPraHbl, HEMOCPEACTBEHHOMY
PYKOBOJUTEIO, BBIIIECTOSIIEMY PYKOBOJUTENO O TOOLIPEHUH CTa)xepa,
MPUMEHEHUHU MEp BOCIUTATEIBHOTO U TUCIUIIMHAPHOTO BO3/ICUCTBUS;

— y4acTBOBaTh B OOCYXJCHHH MPOPECCHOHAIBLHON Kaphepbl CTaxkepa H
TUIAHUPOBAHUHU €TO JTaTbHEHIIIeH paboThl B OpraHU3aIINH.

4.2. HactaBHUK 00s13aH:

— O3HAKOMHUTb CTaXepa C OCHOBAMHM KOPIIOPATUBHOW  KYJBTYpbI
OpraHu3aIuu;

— U3y4uTh MpPOdEeCCUOHAIbHBIE M HPABCTBEHHBIC KauyecTBa CTa)Xepa, €ro
OTHOIIIEHHE K paboTe, KOJIJIEKTUBY, YBICUCHUS, HAKIIOHHOCTH;

— 0Ka3aTh CTAXEPY UHIUBUIYATbHYIO MIOMOIIb MPAKTUUYECKUMHU MMPUEMaMU 1
criocob6amMu KaueCTBEHHOTO BBITIOJIHEHUS 00s3aHHOCTEN W TIOPYUYEHUM, BBISBIISITh U
COBMECTHO YCTPaAHATh JIOMYIIEHHBIE OIIMOKH;

— pa3paboTaTh MHANBUIYATBHYIO IPOTPAMMY HAaCTaBHUUYECTBA JJIS CTAXKEPA;

— JIMYHBIM TIPUMEPOM Pa3BUTh IMOJOXKUTEIbHBIE KaueCTBA CTaXepa,
KOPPEKTUPOBATh €ro TOBeACHHE Ha paboTe, MNPUBIEKATh K YyYacTUIO B
OOIIIECTBEHHON J>KMU3HU KOJUICKTHBA, (OPMHUPOBATH 3/I0POBBIA 00pa3 >KHU3HW,
OOIIIECTBEHHO 3HAYMMbIE HMHTEPECHI, COJICWCTBOBATH PA3BUTUIO KYJIHTYPHOTO H
PO EeCCHOHATTEHOTO KPYT030pa;

— uHGOPMHUPOBATH CTa)Xepa O IENAX, 3a7adax M pe3yibTaTax TEKYyIIeH
NeATEeIIbHOCTH OpraHu3allny;

— Pa3BUTH Y CTaXKepa CTPEMJICHUE K BBITTOJIHEHUIO CJI0KHOM U OTBETCTBEHHOM
paboThbl, OCBOCHUIO HOBOW TEXHUKU U COBPEMEHHBIX TEXHOJIOTHU;

— CMOCOOCTBOBATh Pa3BUTHIO MOCTOSIHHOTO MHTEpECa K WHHOBALIMOHHOMY
TBOPUYECTBY, BHEJIPEHUIO COBPEMEHHBIX CTaHIAPTOB KauecTBa 0Opa30BaHUs;
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— C YYEeTOM J[IEJIOBBIX U MOPAJIbHO-TICUXOJOTUYECKUX KauyecTB CTaxkepa
CONICCTBOBATh €Tr0 NPO(ECCHOHATLHOMY POCTY, TOCTIDKCHHIO BBICOKOTO
npodeccruonanusma, y9acTBOBaTh B ((OPMUPOBAHUH U PA3BUTHH Kaphephl;

— COCTaBUTh XapaKTEPUCTUKY Ha CTaXKepa;

— 3aIOJHSATh AHKETHI 10 UTOTaM OTYETHBIX NMEpUOI0B (TIpriiokeHue 1).

4.3. OTBETCTBEHHOCTh HACTABHUKA:

— HAaCTaBHUK HECET TMEPCOHAIbBHYI0 OTBETCTBEHHOCTh 3a KayecTBO U
CBOEBPEMEHHOCTh BBITIOJHEHUS (YHKIMOHAIBHBIX 00SI3aHHOCTEH, BO3JI0KEHHBIX
Ha Hero HactosmuM [lonoxxenuewm;

— TP OTKa3e OT NPOJOJDKEHHUS CTaXKUPOBKH JIBYX CTaKE€pPOB MO
HACTaBHHUK JIUIIIAETCS CTaTyca HACTaBHUKA.

5. IIpaBa 1 00SI3aHHOCTH CTa)Kepa

5.1. Craxep wuMeeT MpaBO Y4YacCTBOBaTh B pa3padOTKE MPOrpamMMbl
HACTAaBHUYECTBY U BHOCUTHh IMPEJIOKEHUS O €€ HW3MEHEHHH, y4acTBOBaTh B
00CYXJIEHUU PE3YJIbTATOB CTAKUPOBKU.

5.2. Ctaxep 00s13aH:

— O3HAKOMHUTHCSI MOJI MOJAMKUCH C BBIMMCKOM M3 MpUKa3a O Ha3HAYCHUU
HAaCTaBHUKA B TEYEHHUE TPEX JHEH C MOMEHTA M3/IaHus NIPUKa3a;

— BBITIOJIHATH 00SI3aHHOCTH, BO3JIOKEHHBIE Ha HETO TPY/IOBBIM JOTOBOPOM U
[IpaBriIaMu TpyJI0BOTO PacloOpsIKa;

— MPOXOJAUTHh KOHTPOJBHBIE MEPOIPHUATHS  COrJACHO Mporpamme
HAaCTaBHUYECTBA, B TOM YHCJIE€ 3aIOJIHITh AaHKETHI IO UTOraM OTUETHBIX IEPHOJIOB
(mpumnoxxenue 2).

6. Anasin3 padoThlI cTaxkepa

6.1. IlpeaBapuTenbHbIl aHaIU3 padOTHl CTaXkepa OCYILECTBISIETCS IO
WCTEYEHUU MEePBOrO0 M BTOPOrO0 Mecslla €ro ajanTaldd B OpraHU3alMH, IMpU
KOTOPOM PacCMaTPUBAIOTCS CIEAYIOLINE BOMPOCHI:

— aHau3 Mpoliecca alanTaluuyd paboTHUKA B OpraHU3aluu;

— BBINIOJIHEHHWE HAa JAHHBIM MEpUOJ HMHIMBHUAYAJIbHOTO IJIaHa padoT Mo
porpaMme HaCTaBHUYECTBA;

— 0003Ha4Y€HNE CUIIbHBIX U CIA0bIX CTOPOH PAaOOTHHUKA;

— 00Cy>XJIeHUE TOT0, YTO HEOOXOAUMO YIYUIIUTh;

— Heo0xouMasi IOMOIIb CO CTOPOHBI OpPraHU3aIIH.

6.2. HactaBHUK mpu HEOOXOIUMOCTH MO pe3yJbTaTaM MpPeBApPUTEIHLHOTO
aHanu3a  KOPPEKTHUPYyeT  IporpaMMmy  HACTABHUYECTBA,  JIONOJHUTEIBHO
pa3palaThIBaeT U MPUHUMAET HEOOXOIMMBbIE MEPBI IJIsl JIUKBUAAIIMU BbISIBJICHHBIX
3aTpyJHEHUH U Je(UIIMTOB B MPOLIECCE alaliTallil CTaXepa.

6.3. Eciu no utoram KOHTPOJIBHBIX MEPONPUATHI BBIIBUTCS HEOOXOIUMOCTh
B IMPOJOKEHUM HACTaBHUYECTBA, TO HACTABHUK C Y4YacTHEM CTaxepa
pa3pabaThIBacT U pealn3yeT JONOJHUTENIbHbIE MEPOIPUSATHS, HaIllpaBICHHbIE Ha
alanTaluIo CTaxepa.
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[Tpunoxenue Neo 1

K Ilon0oXeHn1o0 0 HaCTaBHUYECTBE,

AHKeTa AJIF HACTAaBHHUKA

VYBaxkaeMmblii riegaror!

Ota aHKeTa HeOOXOAUMa JIJIsl TOTO, YTOOBI YIYUIIUTh MPOLIECC aJanTaluy 1
HACTaBHUYECTBA HOBBIX PAOOTHUKOB B HAIlIe OpraHu3aIiu.
K Bawm mpukpemien craxep. OTBETbTE, MOKAIYHCTa, KaK CTPOUTCS Ballle

B3aI/IMOI[CI‘/’ICTBI/I€ 1 Kak Bbl OOCHHMBACTC PC3YJIbTAT.

Bormpoc

Onenka (mo mkaie ot 1
70 5)

1. Joctato4yHo i1 ObUIO BpEMEHU, IPOBEIEHHOTO Bamu
CO CTaXXEpPOM, JJI OJTYyUYEHUS UM HEOOXOIUMbIX 3HAHHUM
Y HABBIKOB?

4

2. HackonpKo TOYHO ciieioBai Bammm pekoMeHamsam
cTaxep?

3. B kako# cTeneHu 3aTpady€HHOE HAa HACTaBHUYECTBO
BpeMsl ObLIO ITOCBSIIIEHO MPOPAOOTKE TEOPETHUECKUX
3HAHUU?

4. B Kakoil CTENEeHH 3aTpPau€HHOE HAa HACTaBHUYECTBO
BpeMs OBLUIO MOCBAILIEHO MPOPAOOTKE MPAKTUYECKUX
HABBIKOB?

5. Hackonbko, no Bamemy MHEHMIO, CTaxep TOTOB K
CaMOCTOSITEILHOMY ~ HWCIHOJHEHUIO  JOJDKHOCTHBIX
00s3aHHOCTEM omarogaps MPOUIEHHOMY
HAaCTaBHUYECTBY?

6. KakoB Ha TaHHBIA MOMEHT, Ha Bam B3ruisi1, ypoBEHb
npodeccronanusma craxepa?

7. KakoM u3 acmekToB ajanTauuu, Ha Bam B3risn,
SBISETCS Hamboyiee BaXXHBIM JUIS CTaxepa Ipu
IPOXOK/JIEHNU HacTaBHUYecTBa? PaccTaBbre Oaymuibl OT
1 10 5 nst Kaxa0TO U3 MAPAMETPOB:

— MOMOIIIb TPU BXOKJICHUU B KOJIJIEKTUB, 3HAKOMCTBO C
MPUHSITHIMU MPABUIIAMU TTOBEJICHUS,

— OCBOEHHE MPAKTUYECKUX HABBIKOB PA0OTHI;

— U3Y4YCHHE TCOPHH, BBIIBJICHUE ITPOOEIIOB B 3HAHMSIX;
— OCBOCHHME aIMUHUCTPATUBHBIX NPOLEAYP U TPUHATHIX
MpaBHJI ICJIOTTPOU3BOJICTBA

o1

D

D

8. Kaxoit u3 ucnons3yeMbix Bamu meTo0B 00yueHUs
Bbl cumtaete Haumbonee sddextuBHBIM? PaccraBbTe
Oayiel OT 1 10 5 AJ1g KaXKJ10r0 U3 METOOB:

— CaMOCTOSATEIILHOE U3YUYEHHE CTAXKEPOM MaTepUaoB U
BBINIOJIHEHUE  3aJlaHMl, OTBEThl HACTAaBHMKA Ha
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BO3HHUKAIOIIME BOMPOCHI MO JICKTPOHHOM MOYTE;

— B OCHOBHOM CaMOCTOSITEIBHOE W3YUYEHHUE CTaKEPOM
MAaTEPUAJIOB W  BBINIOJHEHUE  3aJaHUM, OTBETHI
HacTaBHUKA Ha BO3HUKAIOIIHWE BOIIPOCHI MO TeIC(HOHY;
— JIMYHBIC KOHCYJIbTAlMM B 3apaHee OMNPEACICHHOE
BpEMSI;

— JJMYHBIC KOHCYJbTAIlMM [0 MEPE BO3HUKHOBEHUSA
HEOOXOINMOCTH,

— MIO3TAIIHBI  COBMECTHBIM  pa300p MPaKTHYECKUX
3aJaHui

Bamm npennokeHus 1Mo opraHu3aluu - Ipoiiecca

o0pa3oBaTeIbHON OpraHu3aluu:

HAaCTaBHHUYCCTBA

HpCIIJIO}KGHI/Iﬁ HCT.
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[Tpunoxenue Ne 2
K [TonoxeHnro 0 HacTaBHUYECTBE

AHKeTa AJIA CTaKEpa

YBakaeMblIil iegaror!

Dta aHKeTa HeoOXoauMa JJI TOTO, YTOOBI YIIYUIIUTh B HAIIEH OpraHU3aIiN
aJlanTaIKio HOBBIX PAOOTHUKOB.

Jlist ObICTPOrO M JIETKOTO TOTpYyKeHHUs B padoumii mporecc Bam Obun
Ha3HaueH HacTaBHUK. OTBeThTE Ha BONPOCH, Kak CTpowsioch Baime
B3aMMOJICCTBUE C HAacCTaBHUKOM. BpiOepute HambOoJiee MOAXOMASIIUNA OTBET WUITU
YKa)KUTE CBOM BapUaHT OTBETA.

1. Kak MosxeTe oxapakTepu30BaTh MEPUOIUYHOCTH OOIIIEHUS C HACTABHUKOM?
OTMeThTE NOAXOAIINI BAPUAHT I HATTUILINATE CBOM:

— KaXKJIbIN JICHB;

— OJIVH pa3 B HEJIEIIO;

— 2-3 pasa B MecHII;

— BOOOIIIE HE BCTPEYAIUCH.

2. Kakoe Bpemsi B cpeiHeM B Heaeno y Bac yxonuno Ha oOIlIEHHE C
HACTaBHUKOM?

— 3,5-2,5 yaca B Henenio;

— 2—1,5 yaca B HeCIO;

— ToJTyaca B HEJIeIo;

3. Kak ctpounocek Bare obimenue ¢ HactaBHUKOM? OLIEHUTE B TPOLIEHTHOM
COOTHOIIICHHUH, KOT/1a BBl OBIITM HHUIIMATOPOM OOIIEHUSI U KOT/Ia OH, 10 cxeMe «BbI
— HACTaBHUKY:

— 30—70 mpo1IeHTOB;

— 60—40 po1eHTOoB;

— 70-30 po1IEeHTOB;

— 8020 nporieHTOB.

4. Bcernma u HaCTaBHUK MOT J1aTh OTBETHI Ha Barm Bormpoch!?

— 71, BCer/a,;

— HET, HE BCET/a;

— HET, HUKOTJIa.

5. Jlaan nu Bam HacTaBHUK OOpaTHYIO CBSI3b IO pe3yjbTaTaM pabOoThI,
TOBOPHJI O TOM, uTO BBl fienaere mpaBuiIbHO, HEMPABUILHO, YTO MOKHO YITyUIITUTh?

— J1a, KOKJIbIM pa3 Mmocjae OKOHYAHUS 3a/1aHMUS;

— J1a, pa3 B HEJICIIIO BHE 3aBUCUMOCTH OT OKOHYAHMSI 3a/TaHUSI TIOIBOJIAIT UTOT

— J1a, pa3 B MECHIII;

— HET.



